 BOXAYDUNG
CUC HANG HAI VA PUONG THUY VIET NAM

VIMAWA

QUY TRINH

Cong bd hoat dong khu neo ddu (doi véi khu neo diu trén du’o’ng
thuy noi dia quoc gla, dwong thuy ngi dia chuyén dung noi voi
dwong thiiy néi dia quoc gia, khu neo diu cé viing nwdc vica trén
dwong thiiy nji dia quoc gia vica trén dwong thiy néi dia dia
phwong va cdc trwong hop khdc do Bé Xay dung quyét dinh)

MA HIEU: QT.KCHT.28
Trach nhiém Soan thao Xem xét Phé duyét
Ho tén Nguyén Chi Hung Lé Minh Dao

Chir ky

] Truong phong ) .
Chire vu o Phoé Cuc trudng Cuc trudng
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CUC HANG HAI VA PUONG THUY VIET NAM

Céng bd hoat dong khu neo diu (doi véi khu
neo diu trén dwong thity néi dia quoc gia,
dwong thiiy néi dia chuyén ding noi voi duong
thuy ngi dia qué’c gia, khu neo dau co viang
nudc vira trén dwong thity ndi dia quoc gia vira
trén dwong thuy ngi dia dia phuwong va cdc
truwong hop khdc do Bé Xay dung quyét dinh)

Ngay ban hanh: ..../.../2025

Lan ban hanh: 01

Ma hi¢u: QT.KCHT.28

THEO DOI PHAN PHOI

S6 ban Noi nhén 6 ban Noi nhén
K oo Phc‘mg Khoa hgoc Cong ngh¢ va Moi
truong
Pho6 Cuc truong phu trach Phong Phap ché

Phong Ké hoach — Tai Chinh

Phong Hop tac quéc té - IMO

XXODOO O

Phong Van tai - An toan va Phuong tién Thanh tra
Phong T chirc can bd Van phong Cuc
Phong Két cau ha tang Ban ISO

X XOOOKX

B phan Tiép nhan va Tra két qua Cuc

Hang hai va Puong thiy Viét Nam

THEO DOI SUA POI

Lan swra doi Ngay sira doi

N¢i dung va hang muc sira doi




CUC HANG HAI VA PUONG THUY VIET NAM

Céng b6 hoat dong khu neo diu (doi véi khu

TS neo diu trén dwong thuy nji dia quéc gia, Ngdy ban hanh: ..../../2025
( (G2 | duomg thiy ngi dia chuyén ding néi véi duing
‘W thiy noi dia quoc gia, khu neo diu cé vang | 1in ban hanh: 01

nudéc vica trén dwong thity néi dia quoc gia viea
trén dwong thiy ngi dia dia phwong va cdc | \15 piay- QT.KCHT.28
truwong hop khdc do By Xay dung quyét dinh) )

1. MUC PICH

Quy dinh nay nham théng nhét trinh tu, tha tuc, trach nhiém va phuong an thuc
hién thu tuc hanh chinh céng b6 hoat dong khu neo déu (d6i vdi khu neo dau trén duong
thiy noi dia quoc gia, dwong thiy néi dia chuyén ding néi véi dwong thiy néi dia quoc
gia, khu neo dau cé viing miedc viva trén duong thuy néi dia quoc gia viva trén duong
thiy néi dia dia phwong va cdc trieong hop khéc do Bé Xdy dung quyét dinh).

2. PHAM VI

Quy trinh nay ap dung ddi véi Cuc Hang hai va Puong thuy Viét Nam trong viéc
thuc hién Thu tuc cong bd hoat dong khu neo déu (d6i vdi khu neo déu trén dwong thiy
noi dia quoc gia, dwong thity ni dia chuyén dimg néi véi dwong thuy néi dia quoc gia,
khu neo déu c6 viing mieée viea trén dwong thity ndi dia quoc gia vira trén dwong thiy néi
dia dia phwong va cdc truong hop khdc do B¢ Xay dung quyét dinh).

3. TAI LIEU VIEN DAN

- Nghi dinh s0 08/2021/ND-CP ngay 28/01/2021 ciia Chinh phii quy dinh vé quan
ly hoat dong duong thiy noi dia;

- Nghi dinh 61/2018/ND-CP ngay 23/4/2018 ctia Chinh phu vé thyc hién co ché
mot clra, mot cira lién thong trong giai quyét thu tuc hanh chinh;

Thong tu 01/2018/TT-VPCP ngay 23/11/2018 cua Vin phong Chinh phu vé viéc
huéng dan thi hanh mét s6 quy dinh ciia nghi dinh s 61/2018/ND-CP ngay 23/4/2018 vé
thuc hién co ché mot cira, mot cira lién thong trong giai quyét thi tuc hanh chinh;

- Quyét dinh s6 461/QD-BXD ngay 21/04/2025 ciia Bo Xay dung vé viée cong
bd sira ddi co quan ¢ thim quyén gidi quyét thu tuc hanh chinh thudc pham vi chirc

nang quan ly;

- Tiéu chuén qubc gia TCVN ISO 9001:2015.




CUC HANG HAI VA PUONG THUY VIET NAM

Cong bo hoat dong khu neo diu (doi voi khu ‘ i
neo diu trén dwong thity néi dia quoc gia, | Ngay ban hanh: ..../.../2025
duong thuy noi dia chuyén dung noi voi duong

thuy ngi dia quoc gia, khu neo diau co viang | | in ban hanh: 01
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nwdéc viea trén dwong thity nji dia quoc gia viva
trén dwong thuy nji dia dia phwong va cdc | 15 hicu: QT.KCHT.28
truong hop khac do Bo Xay dung quyét dinh) )

VIMAWA

4. PINH NGHIA/ VIET TAT

- Khu neo ddu 1a ving nuée bén ngoai viing nude ciia cang, bén thuy ndi dia duoc
thiét 1ap bang hé thong phao neo. tru neo hodc tu neo dé phuong tién, tau bién, thuy phi
co neo dau chuyén tai hang hoa, hanh khach hodc thuc hién hoat dong khac theo quy dinh;

- B6 phan T iép nhdn va Tra két qua 1a bo phan Mot cura;
- B6 phan tham dinh 1a Phong Két cdu ha téng;
- BP. TN&TKQ: Bo phan Tiép nhan va Tra két qua;
- P. KCHT: Phong Két cau ha tang.
5.NOI DUNG
5.1. Piéu kién thwe hién Thi tuc hanh chinh

Khu neo dau di xay dung hoan thién theo théa thuan thiét 1ap khu neo dau quy
dinh tai Diéu 25 Nghi dinh s6 08/2021/ND-CP ngay 28/01/2021 ctia Chinh phi va dugc
nghiém thu. Khu neo dau ¢ hé théng phao neo, bao hiéu va hd so ky thuat hoan chinh
dap tmg yéu cau an toan ky thuat & bao vé méi trudong (phai c6 gidy chimg nhan néu
dung phao); di tién hanh ra soat vat chuéng ngai.

5.2. Thanh phan hé so

(1) Ban chinh don d& nghi cong bd hoat dong khu neo dau theo Mau sé 18 quy
dinh tai Phu luc ban hanh kém theo Nghi dinh s6 08/2021/NP-CP ngay 28/01/2021
cua Chinh phu;

(2) Bén chinh bién ban nghi¢ém thu hoan thanh cong trinh dua vao str dung;
(3) Ban chinh binh db khu vuc khu neo déu;

(4) Ban chinh gidy chimg nhan an toan ky thuat va bao vé méi truong déi véi
phao neo (néu ding phao neo);

(5) Ban chinh hozc biéu mau dién ttr bién ban nghiém thu ra quét vat chudng ngai.
5.3. S6 lwong hd so: 01 (bd) hd so.
5.4. Thaoi gian xir ly: 05 (ndm) ngay lam viéc.
5.5. Noi tiép nhén va tra két qua: Bo phan Tiép nhan va Tra két qua.

5.6. Lé phi: Khong.




CUC HANG HAI VA PUONG THUY VIET NAM
Cong bd hoat dong khu neo dau (déi véi khu
neo diu trén dwong thity npi dia quéc gia,
dwong thity ni dia chuyén diing néi véi duwong
thity néi dia quoc gia, khu neo dgu cé ving | Lan ban hanh: 01
nudc viea trén duong thiiy nji dia quéc gia vira
trén duong thuy ngi dia dia phuwong va cdc | \1 hicu: QT.KCHT.28
truwong hop khdc do By Xay dung quyét dinh) )

Ngay ban hanh: ..../.../2025

YIMAWA

5.7. Quy trinh xir ly cong viéc

5.7.1. Luu d6 dong chay

; i Cac budc thue hién Tai liéu lién quan
Trach nhiém Thoi oi
s (Thoi gian)
Nhén ban giao o Buée 1
Cong chirc tham dinh ho so i Ho6 so dé nghi
= (Gio hanh chinh)
=
Budc 2
. T S Thu ly giai Mau sb 02; mau s6 03; mau
Cong chirc tham dinh quyét hd s 04: hd so dé s
. sor (03 ngay)
-~ =
5
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=] Qu
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= o _ Buée3
Lanh dao Phong Xeét duyét Mau sb 03; hé so dé nghi
ho so (01 ngéty)
=
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=
£
W
< o Blr(')"c +
Lanh dao Cuc Xem xét Mau so Og ], ho §0 dé nghi
phé duyét (01 ngay)
_ BuécS
., ’ Méq s0 06; mau sb 03;
Cong chirc tham dinh Ban giao két qua quyét dinh cong b hoat
dong khu neo dau
n (Gio hanh chinh)
, L A A ,
Coéng chuc tham dinh ull(JAhohsor, ;ll(.)ng Bude 6
¢, theo do1 Theo muc 7 cua Quy trinh
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CUC HANG HAI VA PUONG THUY VIET NAM

Cong bo hoat dong khu neo dau (doi voi khu i i
neo diu trén dwong thiy néi dia quoc gia, | Ngay ban hanh: ..../../2025

duong thuy ndi dia chuyén diung noi voi duong
thuy ngi dia quoc gia, khu neo diu co ving | [ in ban hanh: 01
nwdc vira trén dwong thuy néi dia quoc gia vira

VIMAWA

trén duong thuy ngi dia dia phuong va cdc | \15 picy: QT.KCHT.28
truong hop khdc do By Xay dung quyét dinh) )

5.7.2. Dién giai lwu do

TT Trinh tw Trach nhiém | Thai gian Bi¢u miu/Két qua

Cong chirc Gio hanh

. M s 05 hé so 86 nohi
tham dinh chinh au 56 05, ho so aé nghi

B1 Nhén ban giao hé so

Cong chirc tham dinh tiép nhan ho so giai quyét TTHC tir BP. TN&TKQ Cuc Hang hai va
Duong thiy Viét Nam, kém theo “Phiéu kiém soat qua trinh giai quyét hd so” theo Mau s
05 tai Quy ché mot cira.

Lwu v: Viéc nhdn ho so ban giao phai dioc thuc hién ngay trong ngay lam viéc hodc vao

dau gio ngay lam viéc tiép theo doi voi truong hop tlep nhan tai sau 16:00 hang ngay (t6i
da thoi gian khong qud 08 gio ké tir lic tiép nhdn ho so).

B Thu ¥ eidi auvét ha Céng chirc 03 nod Maiu 56 02; méu s6 03;
, nga - A
R BNy ELRORe tham dinh Y | mbust 04; ho so dé nghi

Sau khi tiép nhan ho so tir BP.TN&TKQ, cong chirc thdm dinh kiém tra thanh phan va tinh
hop 1é cuia ho so.

* Truomg hop ho so chua du didu kién: cong chirc thdm dinh chuyén tra lai hd so kém theo
“Phiéu yéu cau bd sung, hoan thién hd so” theo Mau sb 02 tai Quy ché mot ctra. Viée thong
bao bd sung hd so phai thue hién trong thoi han giai quyét ho so theo quy dinh.

* Truong hop hd so khong di diéu kién giai quyét theo quy dinh phap luat, cong chire thAm dinh:
cong chirc tham dinh dy théo ndi dung “Phiéu tir chdi tiép nhan giai quyét hd so”” theo Mau s6 03
tai Quy ché mét cira, néu rd Iy do khong giai quyét ho so trinh lanh dao phong xét duyét.

* Truong hop ho so dii diéu kién: Cong chire tham dinh hd so, dur thao ndi dung quyét dinh cong
b6 hoat dong khu neo dau va 1ap To trinh.

- Trinh Lanh dao Phong xét duyét.

Luwu y: D6i véi ho so qud han giai quyét, trong thoi han chdm nhit 01 ngay truée ngay hét
han, cong chirc tham dinh phdi théng bdo bang vin ban cho BP. TN&T. KQ kém theo “Phiéu
xin 161 va hen lai ngay tra két qua” theo Mau s6 04 tai Quy ché mét cira, trong do ghi ro ly
do qua han, thoi gian de nghi gia han tra két qua. Viéc hen lai ngay tra két qua duwoc thuc
hién khéong qud mét lan.
Cén cir phiéu xin 16i va hen lai ngay tra két qua, BP. TN& T, KQ diéu chinh lai thoi gian tra két

qua xir Iy trén Hé thong thong tin mét cia dién i, dong thoi gii théng bdo dén t6 chite, cd
nhan.

YA\ A2y



CUC HANG HAI VA PUONG THUY VIET NAM

Céng bd hoat dong khu neo dau (doi voi khu . i
neo dau trén dwong thiy noi dia quic gia, Ngdy ban hanh: ..../.../2025

duong thuy néi dia chuyén dang noi voi duong
thiy ngi dia quoc gia, khu neo diu co vang | [ in ban hanh: 01
nwoc vira trén duong thuy nji dia quoc gia vira

VIMAWA N X 5 As o 5 N
trén dwong thuy ngi dia dia phuwong va cdc | \1x piay- QT.KCHT .28
truong hop khdc do Bo Xay dung quyét dinh) )
: Lanh dao . > P p 3
B3 Xét duyét ho so P ' 01 ngay Mau 5o 03; ho so de nghi
) pnong

Lanh dao phong thuc hién duyét ho so:

- Néu dong y voi két qua tham dinh, chuyén ho so cho nguc‘ri ¢6 tham quyén phé duyét;
-Néu  khong dong y vai két qua tham dinh, chuyén ho so vé cho chuyén cong chirc tham dinh
dé kiém tra, giai trinh va thim dinh lai;

B4 Xem xét phé duyét Lanh dao Cuc | 01 ngay | Mausé 03; ho so dé nghi

Lanh dao Cuc thuc hién viéc phé duyét hd so:
- Néu dong y phé duyét, ky duyét, chuyén BP. TN&TKQ;
- Néu khong dong y phé duyét, chuyén Lanh dao phong chuyén mén kiém tra lai

Mau 56 06; mdu sé 03;
quyét dinh cong bo hoat
dong khu neo ddu

Cong chirc Gio hanh

BS Ban giao két qua thdm dinh Sl

Cong chirc tham dinh chuyén két qua ngay sau khi lanh dao phé duyét cho BP. TN&TKQ dé
thuc hién dong dau va tra két qua cho nguoi dan.
Luu y: Viéc ban giao ho so vé BP. TN&TKQ qua phdi trudc it nhat 03 gior ciia han trd két qua.

Luru ho so, thong ké bao Cong chirc Theo quy

B6 cho, thes dsi théim dinh dink

Theo muc 7 cua Quy trinh

Luru hd so thuc hién thi tuc hanh chinh theo quy dinh ctia Nha nudc vé cong tac van thu luu tri.
Luwru y: Cdc biéu mau 02, 03,04, 05, 06 dwoc quy dinh va luu trit theo quy dinh cua Quy trinh
tzep nhdn va tra két qua gidi quyét TTHC. Déi véi cdc hé so duoc tlep nhan triee tuyén, cdc

biéu mau 02, 03,04, 05, 06 dwoc tw sinh va ghi lieu trén hé thong Mét cira dién tir ciia Bo Xay
dung.

6. BIEU MAU/ PHU LUC

TT Ma hiéu Tén Biéu miu/ phu luc

1 Mau s6 18 Don dé nghi cong bd hoat dong khu neo dau
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Céng bd hoat dong khu neo diu (doi véi khu
neo ddu trén duwong thuy ngi dia quoc gia,

Ngay ban hanh: ..../.../2025

duong thuy néi dia chuyén diung noi voi duong
thuy ngi dia quoc gia, khu neo dau co ving
nwoc vira trén duong thuy nji dia quoc gia vira

Lan ban hanh: 01

VIMAWA a ) ” A e 4 .,
trén dwong thuy nji dia dia phwong va cdc | \1x piay: QT.KCHT.28
truong hop khdac do B Xay dung quyét dinh) T '
7. HO SO CAN LUU
TT Ho so luu Thoi gian luu B¢ phan luu
Ho so dé nghi cong bd hoat dong khu neo ) _—
1 dau el & s S Theo quy dinh | B9 phan tham dinh
2 | Quyét dinh cong bd hoat dong khu neo diau Theo quy dinh | Bo phan thim dinh

Ho so duoc luu trit, bao quan tai bo phdan chuyén mon sau do chuyén xuong luu trit cua co

quan theo quy dinh.
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CUC HANG HAI VA PUONG THUY VIET NAM

Cong bd hoat dong khu neo diu (doi voi khu . i
neo dgu trén dwong thity nji dia quoc gia, Ngay ban hanh: ..../.../2025

duong thuy néi dia chuyén dung noi voi duong
thiy ngi dia quoc gia, khu neo diu co viang | [ in ban hanh: 01
nwdc vira trén dwong thuy néi dia quoc gia vira
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VIMAWA

trén dwong thuy ngi dia dia phuong va cdc | \1x i QT.KCHT.28
truong hop khdc do Bo Xdy dung quyét dinh) )

Miu s6 18
TEN TO CHUC, CA NHAN CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

Sb:..../... wees NGQY.... thang.... nam

PON DE NGHI
Cong bo hoat dong khu neo dau

Can cir Nghi dinh s6.../2021/ND-CP ngay... thang... nam 2021 cia Chinh phii quy dinh vé
quan ly hoat dong dwong thuy noi dia;
TNt CAIC, CA MNAN.......oooeeeeeeeee e s e ereeene
Nazudh dasl §i8n (e PhAD L s s s AR s a5
Dang ky doanh nghiép (ho gia dinh): so .............. ngay..... thang... nam... tai........ccceounnen.
Diachii...ccoooiiiiiie 5O dién thoai N hé:..........oo.vveeveeeeeeeeeeeeeeeeeeeeeann.
Dé nghi cong bd hoat dong khuneo dau (2).........cceeeeeiieiiiiieeeee e,
L V1 6k KE T80 QRIS Yiscsis o4 sncninias s 5 satinmiontion 85 5 bisiimasnceid s s estsesmemmiassons stceimrssmmsien » wseummimasas 3
Céach bo (phai hay trai).... song, kénh)......... s cach 1udng chinh...........ooooveeeeeeeeeeeeeeeeeeeen.
Thudc dia phan: xa (phuong)...................... , huyén (qQUAN)......coeeieieececceec
TR (FhANN PRG) .o
2. MUC GCh ST AUNG....couiiieieiiieceeeee ettt
3. Pham Vi viNg NUGC ST AUNE.....c.coueiiiiiiieiieiieiiieeieeee ettt
4. Thiét bi, phao neo dau PRUONG HEM .o
5. Phuong tién, thiét bi XEP A& hANEG NOA: ...
6. Du kién tiép nhan phuong tién co trong tai... tAn hodic mén nudc... m; ¢6 st chd... hanh khach.
7. Ho so giri kém BIOIEES: iscaiineamasonasmman s omsesmesmombiocnnensaens e e s A SRS SRR RS RSN EE U
Chung t6i hoan toan chiu trach nhiém vé nhimg ndi dung trén day va cam két thuc hién day
du cac quy dinh ctia phap luat ve giao thong vén tai duong thily ndi dia, phap luét khac co lién quan
va ndi dung quy dinh trong quyét dinh cong bd hoat dong khu neo dau./.

Noi nhin: TO CHUC (CA NHAN)
- Nhu trén; (Ky tén va dong dau)

- Luu: VT, ...

Ghi chu:

(1) Tén co quan c6 tham quyén cong bo.
(2) Tén khu neo dau.

(3) Hé toa do VN 2000.

.



