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QUY TRINH
Cdng b6 tr4n ch6 giao thdng dudng thriy nQi ilia @Ai voi trwdng
hgp brto ddm qudc phdog, an ninh trhn ilwdng thrty nQi itla qudc
gia, thrdng thriy nQi itla chuyhn dilng n6i v,f,t itudng thriy nQi itla

,<.r-r
quAc gio, vilng nwtfc chua itwqc tO chrbc qudn li, nhwng cd hogt

it\ng vQn tdi ttifp gitip vdi hdnh lang bdo vQ luing qudc gia)
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YIUAY{A

cUC HANG nAr vA DLroNc rHuv vIET NAM
C6ng bd hgn chO giao th6ng tluimg thfiy
nQi tlia 6At vd,t trrdng hqp bdo itdm quiSc

phb.ng, an ninh trOn furdng thrty nQi itla
qudc gia, iludng th{ry nQi ttla chuyAn ding
niii u,i,t ilwdng thfiy nQi itla quilc gia, vilng
nufuc chua clwqc tO chtbc qudn l!, nhrng
cd lrogt ilSng vSn tdi tiip girip voi hdnh
lang bdo vQ tuilng quilc gia)

Ngdy ban hdnh: I,1512025

LAn ban hdnh: 0l

Md hiQu: QT.KCHT.37

sii uan Noi nhfln sii nan Ncri nh$n

Cuc trucrng tr Phong Khoa hoc Cdng nghQ vd MOi
truong

Ph6 CUc tru&ng phq trrich Phong Ph6p chti

n Phdng Hqp tdc qu6c t6 - IMO

Phong Vfln tdi - An todn vd Phuong tiQn Thanh tra

Phdng T6 chric cdn bQ x Vin phdng Cpc

Phdng r6t c6u h4 tAng Ban ISO

B0 phan Ti6p nhan vd Tri ktlt qui Csc
Hang hii vd Ducrng thriy ViQt Nam

THEO OOT PUAN PH6I

THEO n6t StLt n6t

Lf,n siia tl6i Ngiy sfra tl6i NQi dung vir h4ng mgc sfra tl6i
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YI"AI{A

cvc HANG nAr vl otIONc rnuv vrET NAM
COng U6 tr4n chLi giao th6ng iludrng thriy
nQi illa 1il6i vA tuu:dng hgp brto d,fim quilc
phdng, on ninh tAn efudng thfiy nQi illo
qu.6c gia, tfudng thfiy nQi illa chuydn ding
ndi vhi tfudng thrty nQi ctla qudc gia, vilng
nmi,c chwa ctuqc tO chftc. qudn t! nhwng
cd hogt itQng yQn tii jiAp gitip vti,i hdnh
lang bdo v€ ludng qu0c gio)

Ngiy ban hhnh: ...1512025

L6n ban hdnh: 0l

Md hiQu: QT.KCHT.37

1. MUC OiCn

Quy clinh ndy nhim th6ng nh6t trinh tg, thri tuc, triich nhiQm va phucrng iin thgc

hiQn tht tpc hdnh chinh c6ng b6 h4n ch6 giao th6ng ducrng thrhy nQi dia (doi vdi trudng

hqp bdo dam qu6c phdng, an ninh tr€n dudng thily nQi dia qutic gia, dudng thiry nQi dia
:.

chuy1n dilng noi vdi dudng thtry nQi dia quoc gia, virng nudc chra Cluqc t6 chuc quan

ly nhung c6 host d\ng vqn tdi fi6p gidp vdi hdnh lang bdo vQ luing qu6c gia).

2. PHAM Vr

Quy trinh ndy 6p dUng AOi vOi CUc Hdng hdi vd Dunng thriy ViQt Nam trong vi0c

thuc hiQn Thri tgc c6ng b6 hpn chti giao th6ng ducrng thriy nQi dia (d6i vdi trucrng hgp

b6o dim qu6c phdng, an ninh tr€n duong thfiy nQi dia qu6c gia, dulng thtiy nQi tlia

chuy6n dung rtii ,Oi ducrng thty nQi dla qudc gia, vtng nudc chua duoc tO chfc quin

ly nhmg c6 ho4t <tQng v4n tii titfp gi6p vdi hdnh lang bio vQ ludng qu6c gia).

3. TAI LIEU VITN NAN

- Nghi itinh sd 08120214ID-CP ngiry 28l0ll2)2l cria Chinh phri quy dlnh vC quin

ly hoat tlQng duong thty nQi ilia;

- Nehi ilinh 61/2018AID-CP ngity 231412018 ctia Chinh phri v€ thgc hiQn co ch6

mQt cta, mQt cria li€n thdng trong gi6i quytit thri fuc hdnh chinh;

- Th6ng tu }ll2}l8/TT-VPCP ngdy 23llll20l8 cria VIn phong Chinh phrh v€ viQc

hucrng d6n thi hdnh mQt sO quy dinh cria ngh!ctinh sO OtIZOtSAID-CP ngiry 23/412018 vC

thUc hiQn co chii m6t cta, mQt cfta li6n th6ng trong gi6i quytit thri tr,rc hdnh chinh;

- Quytit dinh sd 461/QE-BXD ngdy 2110412025 cfia BQ Xdy dung vA viQc c6ng

b6 sria d6i co quan c6 th6m quydn gi6i quyrSt thri tqc hdnh chfnh thuQc ph4rn vi chfc

nang quin ly;

- Quytlt dinh s5 648/QD-CHHETVN ngiry 281512025 cua Cuc Hdng hai vd

Duong thty ViQt Nam vA viec ban hdnh Quy chti tO chrlc, hoat ddng cria BQ phqn Ti6p
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vtuAtft

cUC HANG nAr vl otIoNG THUY vrpr NAM
C6ng b6 hpn ch6 giao th6ng tludng thiy
nQi illa 6At vA ffrdng hqp bdo ttiim quiic
phdng, an ninh fiAn dudng thrty nQi itlt
qu.6c gia, itrdng thfiy nQi clla chuy1n ding
ndi vd,i ifirdng thfiy ltQi ilio qudc gia, ving
nwl'c chua elrqc tO chftc quiin lj, nhwng
cd hogt itQng yQn fiilifp girip vdri hdnh
lang bdo vQ ludng qudc gia)

Ngiy ban hirnh: ...1512025

Ldn ban hdnh: 0l

Md hiQu: QT.KCHT.37

nhdn vd tr6 k6t qui gi6i quyt5t thri tUc hdnh chfnh (B9 ph{n MQt cria) tai co quan Cuc

Hdng hAi vd Ducrng thty Viet Nam;

- Quytit dinh s6 697IQD-CHHDT'fN ngdy 30/512025 c0a Cqc Hdng hii vd

Eucrng thty ViQt Nam vd vi6c Vd viQc c6ng b5 danh mgc thir tqc hdnh chinh thu6c thAm

;. .,. ,,.
quy€n giii quy6t cria Cqc Hdng hii vd Duong thfiy ViQt Nam thgc hign ti6p nhin h6 so

vi tri ktit qui tai B0 ph4n MQt cira;

- Ti6u chuAn qu6c gia TC\AI ISO 9001 :2015.

4. DINH NGHIA/ VIET rAr
- B0 phqn Tiiip nhQn vd Trd k& qud la B9 phdn MQt cria;

- B0 phqn chuyLn m6n ldPhdng ftit c6u h4 tAng;

- TCCN: TO chfc/c6 nh6n;

- BP. TN&TKQ: BQ ph{n Titip nhfn vd tri ktit qu6;

- P. KCHT:Phdng fi5t c6u h4 tAng.

s. NQr DUNG

5.1. Diiju kiQn thqc hiQn Thri tgc hirnh chfnh

TO chric, c6 nh6n cl6 nghi c6ng bd h4n ch6 giao th6ng duong thriy n6i dia phii

l4p phucrng 6n b6o dim an todn giao th6ng ducrng thfiy pht ho-p vd duoc ccr quan c6

thAm quy€n ph€ duyQt.

5.2. Thinh phfln hd scr

(1) Bnn chinh vin bin tIC nghi c6ng b5 han ch6 giao thdng ducrng thiry nQi itla

(ghi ro vi tri, thdi gian h4n chti thi c6ng);

(2) Bin chinh phuong iin d6m b6o dAm an todn giao thdng tlugc ph6 duyQt.

5.3. 56 luqng hd scr: 01 (bq) h6 so.

5.4. Thoi gian xfr lf: 05 (n6m) ngdy ldm viQc.

5.5. Noi ti6p nhfn vir trfl k6t qui: BQ phan Ti€p nhdn vd T16 k6t qui.

5.6. L9 phi: Khdng.
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YruAtt&

cUC HANG nAr va oUoxc rnuv vrET NAM
Cdng b6 h3n ch6 giao th6ng tlulng thiiy
nQi ilia TaAi vA turdng hqp bdo efim quilc
phbng, an ninh tAn drdng thfiy nQi illa
Au.i|c gia, itudng thfiy nQi ttla chuy1n ding
ndi vd,i itrdng thrty yQi itla qudc gia, ving
nml,c chwa tluqc tO chtbc qudn $, nhung
cti hogt ttQng yQn tdi.fiifp girip vdri hdnh
lang bdo vQ ludng qudc gia)

Ngdy ban hdnh: ...1512025

Lin ban hdnh: 01

Md hiQu: QT.KCHT.37

5.7. Quy trinh xfr lf c6ng viQc

5.7.1. Luu tI6 ddng chriy

Trich nhiQm

C6ng chtic thAm dinh

Cdng chric th6m dlnh

LInh clqo Phong

Ldnh d4o Cqc

Cdng chric thArn dinh

C6c bufc thgc hiQn
Tii li6u li6n quan

(Thdi gian)

Bur6,c I
Hd so tl€ nghi

(Gid hdnh chinh)

Burirc 2
MAu sd )2;mdus6 03; m6u

sO O+; h6 scr tt6 nghi
(03 ngdy)

Buric 3
MIu s5 03; hO so c16 ngh!

(01 ngdy)

Buric 4
MAu s5 03; hd so dC nghi

(01 ngdy)

Bufc 5
MIu s6 06; mdu s6 03; vdn
bAn c6ng b5 han ch6 giao
th6ng ducrng thfry nQi dia

(Gid hdnh chinh)

Bu6c 6

Theo rnqc 7 cta Quy trinh
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Nhqn bdn
giao h6 so

Thu lf.J :
grar quyet

LA o^

x6t
duyQt
hA crv

Xem x6t
ph6 duy6t

Bdn giao ktlt qui

Luu h6 so, th6ng
k€, theo d6i

C6ng chric thAm dinh



YI'TAXA

cUC HANG UAI va oUoNc ruuv vIET NAM
C6ng bd h3n ch6 giao th6ng {Iutmg thtiy
nQi itia litili viri truhtg hqp bdo ttdm quiSc

phb.ng, an ninh trOn etwdng thfiy nQi illa
qudc gio, eludng thfiy nQi illa chuydn ding
ndi vdi ttudng thiiy ytQi itla quOc gia, ving
nrdc chwa ctu',qc tA cltfic qudn lj,nhung
cd hogt etQng vQrt fii.ti4p gitip voi hdnh
lans biio v€ ludng qudc gia)

Ngiy ban hirnh: ...1512025

Lin ban hdnh: 01

ME hiQu: QT.KCHT.37

5.7.2. Di6n giii luu tI6

TT TrSch nhiQm Thcri gian Bi6u m5u/K6t qurl

B1 Nhfn bin giao hd scr
C6ng chuc

thtim dinh

Gid hdnh

chinh
Mdu sii 05; hi so di nghi

C6ng chric th6m dinh titip nhan h6 so gi6i quy6t TTHC tti BP. TN&TKQ Csc Hing hii
vd Dudng thtiy ViQt Nam, kdm theo "Phi6u ki€m soiit quii trinh gi6i quytlt hd so" theo

MIu s6 05 tpi Quy chi5 mQt cfra.

Luu f: Vi€c nhqn hi so bdn giao phdi duqc thqc hi€n ngay trong ngdy ldm viQc hoQc vdo
-: ' r ^ , a /
dau gtd ngdy ldm viQc ti€p theo doi vot trudng hqp ti€p nhqn tqi sau 16:00 hdng ngdy (t6i

da thdi gian kh6ng qud 08 gid tce t* lilc fidp nhqn hi so).

B2 Thu If giii quy6t h6 so
C6ng ch*c
thiim dinh

03 ngdy
Miu sii 02; miu sii os;

*du t6 oa; ho so di nghi

Sau khi ti6p nhan h6 so tt BP.TN&TKQ, c6ng chuc thAm dlnh ki6m tra thdnh phAn vd tfnh

hqp l9 cria h6 so.
* Trudng hqrp hd so chua tlt ili6u kiQn: c6ng chric thAm dlnh chuy6n tri lai h6 so kdm theo

"Phi6u y6u cAu bd sung, hodn thiqn hd so" theo MAu s5 OZ t4i Quy chti mQt ctia. ViQc th6ng

b6o b6 sung h6 so phii thgc hiQn trong thoi hqn gi6i quytit h6 so theo quy tlinh.
* Trudng hqp h6 scr kh6ng ttir di€u kiQn gi6i quy6t theo quy tlinh phrip ludt, c6ng chric thArn

dfnh: c6ng chric thAm dinh du th6o nQi dung "Phi6u tir ch6i ti6p nhan giAi quy6t h6 so" theo

MAu s6 03 tpi Quy ch6 mdt cta, n6u rO lj do khdng gi6i quy6t hO so trinh ldnh dqo phdng

x6t duyQt.
* Trudrng hqp hd so dri tti6u kien: COng chfc thAm dinh hO so, dU th6o nQi dung vdn b6n c6ng

bO han ch€ giao thdng ducmg thfy nQi dia vd lap Td trinh.

- Trinh LSnh d4o Phdng xdt duyQt.

Luu f: Ddi voi hi so qud hqn gidi quy€t, trong thdi han chQm nnAt Ot ngdy tru'6c ngdy

hAt hqn, cong chrtc thdm dinh phdi th6ng bdo bing vdn bdn cho BP. TN&TKQ kdm theo

"PhiAu xin l1i vd h7n lqi ngdy trd k€t qud" theo Mdu tii O+ tqi Quy ch€ m\t cua, trong do

ghi rd ly do qud han, thdi gian di nghi gia han tra k€t qud. Vi€c hen lqi ngdy tra kil qua

duqc thuc hi€n khong qud mot tdn.
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ytuAltA

cUC HANG UAI vA DUoNc ru0v vIET NAM
C6ng nii n3n ch6 giao th6ng ilulng thty
nQi ilia (il6i vdi trudng hqp btio tldm qudc
phing, an ninh trdn thrdng thrty nQi ttlo
qudc gia, ilwdng thrty nQi illo chuyAn dilng
niSi v6i ihtdng thfiy nQi illa quilc gio, vilng
nuli,c chuu iluqc tii chftc quiin ljt nhung
cd hogt itQng yQn tdi.fiifp girip vhi hdnh
lans bao vA luins quiic sia)

Ngdy ban hdnh: ...1512025

Lin ban hdnh: 0l

MI hiQu: QT.KCHT.37

Cdn cu phi€u xin lli vd hen lqi ngdy trd kih qud, BP. TN&TKO diiu chinh lqi thdi gian

trd k& qud xu $,tAn H€ thiins thong tin mQt c*a di€n til', dong thdi gtli thdng bdo d|n td
ch*c, cd nhdn.

B3
Ldnh dqo

phdng
0l ngdy Mdu sii 03; ho so di nghi

LSnh d4o phong thgc hiQn duyQt h6 so:

- Ni5u rl6ng y v6i ktit qui thAm dinh, chuyi5n hd so cho ngudi c6 thArn quy6n ph6 duyQt;

- N6u kh6ng ttdng 1i v6i ktlt qui th6rn dinh, chuy6n hO so vd cho chuy6n c6ng cht?c thAm

dinh dC ki6m tra, gihitrinh vd thAm dinh lai;

B4 Xem x6t ph6 duyQt Ldnh dso Cuc 0l ngdy l,tdus6B;hosodinghi

LAnh dao Cpc thUc hi0n viQc ph6 duyQt h6 scv:

- Ntfu d6ng y phe duyQt, ky duyQt, chuyiin BP. TN&TKQ;
- Ntiu kh6ng tt6ng 1f ph6 duyQt, chuy6n LSnh d4o phdng chuy€n m6n kii5m tra l4i

B5 Bin giao k6t qui Cdng ch*c
thiim dinh

Gid hdnh

chlnh

Mdu sii o6; miu sd B; vdn

bdn cong bii hqn chA giao

th6ng fudng thtty nQi dia

C6ng chric th6m dinh chuy6n ktlt qui ngay sau khi lEnh d4o ph€ duyQt cho BP. TN&TKQ

iti5 thUc hiQn <l6ng d6u vd tri ktlt qui cho nguoi din.

Luu {': Vi€c bdn giao hi so ui BP. TN&TKQ qud phdt trudc ft nhdt 03 gid ctia han trd
,:
Ket qua.

B6
Luu hd so, th5ng kG b6o

c6o, theo d6i
C6ng ch*c

thdm dinh

Theo quy

dinh
Theo mqrc 7 cfia Quy trinh

Ltru h6 so thlrc hiQn thri tUc hanh chinh theo quy dinh cria Nhd nudc vC c6ng tilc v[n thu luu tr[.
Luu 'i: Cdc biAu mdu 02, 03,04, 05, 06 duqc quy dinh vd luu trft theo quy dlnh cila Quy
trinh fidp nhQn vd trd kdt qud gidi quydt TTHC. Oifi vAi cdc hi so duoc fidp nhQn trqrc

: , , .: - nz 1 , \ , . t , a , a

tuyAn, cdc bi|u mdu 02, 03,04, 05, 06 duqc ttr sinh vd ghi luu tren hQ thong M6t cira

di€n t* cila B0 Xdy damg.

6. BIEU MAU/ PHU LpC: Khdng
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X6t duyQt hd so
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cUC HANG uAr va oUoNG THUY vrET NAM
Cdng bd h4n ch6 giao th6ng tlulng thfry
nQi illa 7il6i vA tudng hqp bfio itfim quiic
phb.ng, an ninh bAn chtdng thfiy nQi itla
qudc gio, ifudng thtiy nQi itla chuyOn dilng
niil v,fi itwdng thfiy ltQi itla quiic gio, vilng
nwdc chua tlwqc tii chtbc qudn $, nhung
cd ltogt ttQng yQn tdi jiAp girip vtii hdnh
lang bdo vQ ludng qudc gia)

Ngdy ban hdnh: ...1512025

LAn ban hdnh: 01

Md hi6u: QT.KCHT.37

7. LUU TRIJ HO SO

TT Hd str luu Thoi gian luu BQ ph$n luu

I
H6 so rl€ nghi cdng bO hqn ch6 giao thdng
ducrng thtiy nOi rlia

Theo quy dlnh B0 phfln thArn dinh

2
Van bin c6ng bd hpn ch6 giao th6ng dudng
thrhy noi dia

Theo quy dinh B0 phfln thAm illnh

H6 so iluqc bu trfi, bdo qudn tqi bQ phQn chuyAn m6n sau d6'chuy€n *u6ng bu tr{t cila co
quan theo quy dinh.
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